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TO : Chief, Services Division DATE: January 5, 1950
FROM : Acting Chief, Supply Branc
SUBJECT: Monthly Repert for December 1949

l. Action has been taken &s a result of Management recemmendetions s
to dispose of obselete or exerbitant quantities ef nen-CIA ferms stecked
in the wareheuse.

2. During the menth ef December a fire drill was cenducted at the
25X warehouse which preved entirely satisfactery. Evacuation eof the
~—bul gs was accomplished in 2+1/2 minutes,

3. A propesed precedure fer obtaining signatures ef individuals
autherized to issue preperty passes was concurred in by Physical Security
Branch. In the future 3x5" cards will be gigned by designated employees
and maintained en file at the guards' desks, Cencelling er adding of
new names will be simplified in lieu ef the Present methed whereby lists
are maintained covering the names of all autherized Perseons by buildings,

<+

25X Tt is presently in precess of being black-tepped
and 1% is centemplated this job will be accemplished within a peried ef
one week,
25X1 5. A revisien ef the Administrative Instructiens) is
presently being prepared anm e available fer review by yeur office
{ en Tuesday, 10 January 1950,
T 5. Instructiens have been furnished respensible individuals in the
25X1 - areheuse with respect te prohibiting gaseline opsrated vehicles
25X{ . in the wareheuse unless previeusly drained ef gaseline, This

does net apply te gaseline eperated fork lifts equipped with fire ex-
: tinguishers required te eperate in the wareheuse during nermel werking
hours,

7. Actien has been taken te effect dispesal of unserviceable medical

- equipment as recemmended in Certificate of Audit Ne. 1-5-50, This re-
commendatien was further cencurred in by Medical Divisien.
8. A memerand ihility te all supervisery
25X1 persennel in the with respect to security, fire

and safety matters has been issued.
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9. A 1ist of all stock items has been 6
two purposes namely:

a. Preparation of revised CIA catelogs.
b. GCuide for procurement officers in determining if

items are contained in stock prior 4o procurement
action.

10. Installation of additiomal key boxes by PBA Guard Force, as re-

commended by this office, has been accomplished throughout the |_:| 25X1A6A
warehouse aresa,
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25X1A9A
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1. Requisitions:

Received during ONtheacocossnrccssccns
Completeda'o.oo¢ooooocooooiwoto'-ouoi,

Pendingeesastosresssccocoscscrscnces

068008563 ¢C20808080 00 618
.........'.".'l"O;.O‘ 631

sesPABREINGERRIEREEIOSONS 8

Account #2
Account #3

Office Supplies.;..... ey ¢sscossnessssecassssocsos 324
Office Equipment...............o....-........-.... 265
Account #5 Medical Supply ApcounNteessocscesarcssssererseccnse 13
Account #6 General Supp11980oooooooccooooooooo-oooooonc;o;;oo 7
Account #8 - Surplus Property‘Account.ooo-o.'oo-noooooocaooo-oo 9

2. Car and Domestic Shi ts:

RetuSts.‘.""......‘.‘.....".."........'.‘.'..'.."..‘..". ‘m
Shiments accomlished......‘......‘..'.."......;.....-.‘.;.v.. 3

Total wéight Shippedooocoo.oqootooo0..00-000.0000000oo.co.-o 15,097
Total number of cases Shippedooo.-ooutoooooooooaooooco-o---ooo. 29

3. Miscellaneous:

, Moving snd relocation of equipment in CIA Buildings:
v N\mer Of job orders......‘..‘...-.....'..'...’........"... 4’9
M&n-hOUTS'TGQUired (PBA and CIA)ooooootgoooooo-oogooooonoaoo 737

4. Ildentification Control Records:

PoStingS'Q.'..l-..C.....0..'.'."...'...‘...O..'..l..l’.‘...... s

Inventories processed......¢..-........................e....... 1

5, Typewriter Maintenance and Repairs?

Reqnisitions received during'mDnth....-...........-....-..'.... 75
RequiSitionS completed during’mﬂnﬁh.ooocoooooucouocoocncooootco g5
RQQUiSitionS'On hoNesesescssosssssocssosccsorsorsocrsccosnivccs 13
Overhaul and shop work........-.-...-.....-............Q-..g... 20
Service calls.l‘..0'.0.-00OTICQOOOOOI‘OI0.0;OOQOOOQ‘l'.CIC;OQOO g
Total number of machines repairedccoooooouoooccoocooo.-oo.ooooo 172
’Mhuy Estimated dollar value of al] WOrKesseoevssecssesscacsans $2,352050

%, Furniture Repairs Report:

Service calls...........c..c...-.....-...........-....--....... 31
ShOP repairs.......................-.....-..........-.......... 258
Estimnted dollar value of Work....-.-.-.........a..-..........$229.04
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VoIME:

1.

Requisitions:

Total number received.,ccsscessecescssscnscsncnssvssscscecscse 400
Pending bids, clearances, BlC esvssvrcrsssencsassrsinsssccscone 67
Held without actiONessessvssccsssvssssecsscccccescevccssrnsse 66
Total number of req_\liSitionS-cOmpletedooccooooon.oaocoooccoob 439

Purchase Orders:

Pl‘epared and 185UEAseeseessecsossversscscessrsvscsassnssrcecscs 73

Total amount expended..oooo-octcooocccoc.-cooa-oo-o'coo$104’108060
Printing & Binding Estimates & Petty Casheencosccornnns 1;246~86
Total expenditureso..o.oooccodoouoo.t.-.coooooooooocooc$1o5’355o46 ’

1.

24

3.

4o

Se

6.

Contracts completed:
Supply.....QIOQI....Q!OOOODOOO 6 $68’593011

SeTViCOesesssorsovesssrosnsoves 0

Jo886sseenssssssesecssscsstsoce 0

Amendments to Contracts completed:
SuPPly..............-....;.... 1 $ 800000

Service...............‘O...... O

Iaase......GC...Q.......C..O.. 0

Contracts pending:
Supply...0.....’0..0....0‘0..'

SerViCCececcvesesscsnssscnncns

Iease'..0...00.......'0‘0"..0

Amendments to Contracts pend :

SUPpl}].un.............u....

SETViCOievssscsressssnssssssnne

D

orr

1858 ecsssssesesesascsssnevecse

PBA Apgreements completed:
Supply..‘...‘..00'00...0.’...0 O

SEeTVIiCCessvetosssscornossssasce 0

10856 esesc0eessrsscssccsencese 0

Total authorized obligationSeecscse $69,393.11
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